
Creating a GEER or ESSER Budget in SERVS

August, 2020



Coronavirus Aid, Relief, and Economic Security (CARES) Act

Elementary & Secondary School 
Emergency Relief Fund (ESSER)

• Finance Code 151 – 90% Formula to
districts based on their Title I, Part A
allocation

• Finance Code 152 – 9.5% State-directed
grants to districts
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Governor’s Emergency Education 
Relief Fund (GEER)

• Finance Code 153 – Priorities set by the 
Office of the Governor



Special Notes Regarding ESSER & GEER Budgets

• Regardless whether your school had SFY2020 COVID-related expenses or not, you 
must have an approved SFY2020 grant application.

• A SFY2021 application is required unless you spent your entire award during 
SFY2020.

• If your school had SFY2020 COVID-related expenses less than your award amount,
you will need to create both a SFY2020 and SFY2021 budget; SFY2020 for your past 
expenditures and SFY2021 for the balance of your award.

• If your school did not have any SFY 2020 COVID-related expenses you do not need 
to create a SFY2020 budget. You will carry forward your entire award and create the 
budget SFY2021.   
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Manage Applications & Budgets

Following acceptance of the awarded 
funds, the detailed budget needs to be 

created in SERVS

District Login Role = 
ApplicationAndBudget

User selects Manage Allocations & 
Budgets from the left vertical menu to 
begin creating the detailed budget for 

the award.
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Selecting the Grant

Select the State Fiscal Year of the grant that needs the budget created.  
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Locating and Selecting the Award

Locate and select the award where the Budget Status is “Unbudgeted”. Click Create Budget to begin the process of 
preparing the proposed budget.

If a budget was previously started and line items only need to be edited, the Action button will be Edit. 6



Adding Program Category (Existing Budgets)

For budgets created prior to the addition of the Program Category and Organization Level designations, the 
school must edit each line item to set the values for each budget line item.

Then submit/resubmit the budget for approval by MDE.
7



Creating a New Budget

For creating a new detailed budget for an ESSER or GEER grant, click on Create Line Item 

to begin establishing the proposed budget for the award. 8



Selecting Organization Level

Select the Organization Level for the budget line item that is being created.

This is a required field and the options are Public School or Nonpublic School 9



Selecting Program Category

Select the Program Category 
for the budget line item that is 

being created.

This is a required field and the 
options are:

• Mental Health Support

• Summer School 
Participation

• Technology 

• Other

Summer School Participation 
and Technology are the only 
two Program Categories that 
can be used for the GEER 
award (Fin Code 153).
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Selecting Object Code

Select the Object Code for the 
budget line item that is being 

created.

This is a required field.   

Review UFARS Chapter 10 to 
ensure the expenditures are 

properly coded.

9/9/2020 11Leading for educational excellence and equity, every day for every one. | education.mn.gov



Entering Budget Amount

Enter the Budget Amount and 
Justification associated with 

the selected Object Code.

The Object Code and the 
Justification are required fields 

and must be unique.  

Click Add to save the line item.
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Unique Justifications

If an identical budget line item 
is created for both a Public 
and Nonpublic school, the 
system will return an error.

In this example, entering 
“Laptops for Students –

Nonpublic School” will allow 
the budget line item to be 

created.
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Repeat

Repeat steps in slides 8-13 
until all budget line items in 

the detailed budget have been 
created. 
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Completing the Budget

Complete the detailed budget for all planned expenditures during the award year.

Funds not expended in SFY2020 can be carried over to SFY2021. 15



Submitting the Budget

When the detailed budget is created and ready for submission to MDE for approval, click on the Submit 
Proposed Budget for Approval button. 

16



Confirming Submission and Revisions

The Workflow State will show that the detailed budget has been submitted.

Click on Revise Budget to make any further edits to the budget. 17



Final Notes

The approval of a submitted budget is dependent upon having an approved application for the same grant 
opportunity.

Schools cannot submit draws for expenditures until after the detailed budget is approved by MDE.
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Thank you!

Please send questions or issues to:

MDE.ESEA@state.mn.us
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