
Template Memorandum of Understanding Between School/District and a Third Party Entity Delivering Meals to Homes during a School Closure due to COVID-19
The purpose of the Memorandum of Understanding (MOU) is to establish a collaborative relationship between [School District](SFA) and [Meal Delivery Entity] (Deliverer) for the purpose of providing home delivered meals to students during school closures related to COVID-19. Federal and State regulations require confidentiality of student and household contact information including but not limited to address, phone, household membership and meal benefit eligibility. The purpose of sharing contact information must be solely for the delivery of meals. 
It is the responsibility of both parties to protect the confidentiality of this information. Allowable access or use of this information is on a need to know basis for individuals that must have this information to be able to complete activities related to meal delivery. The deliverer agrees to inform all persons involved in meal delivery activity of the requirements to maintain the confidentiality of household information and of the penalties for disclosure of this information in any manner for any purpose other than the home delivery of meals to students during a school closure related to COVID-19.
Requests for use of the information for purposes not related to the child nutrition program or reporting indicated above must be referred to the National School Lunch Program (NSLP) Authorized Representative. 
Federal Penalty
Warning: The National School Lunch Act (NSLA) mandates a fine of not more than $1,000 or imprisonment of not more than one year, or both to a person authorized to receive the eligibility information who publishes, divulges, discloses or uses or makes known the information in any manner or to any extent not authorized by federal law.  This includes the disclosure of eligibility information by one entity authorized under the NSLA to receive the information to any other entity, even if that entity would otherwise be authorized to receive the information directly from the determining agency.
The parties acknowledge that children's free and reduced-price meal and free milk eligibility information may be used only for the specific purposes stated above, and that unauthorized use of free and reduced-price meal and free milk information or further disclosure to other persons or programs is prohibited and a violation of Federal law, which may result in civil and criminal penalties.
___________________________________________________________________________________________
Signature of School District Authorized Designee			Date
___________________________________________________________________________________________
Signature of Meal Delivery Entity			Date
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