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Instruction on How to Fill Out Form to Request
[bookmark: _GoBack]World Language Proficiency Certificates and Seals
Instructions for filling out this form. The actual form starts on Page 3. 
· Only graduating seniors should be reported in the current academic year.
· **Break down award counts by language and assessment used. Add more rows if necessary.
· Put zero for the number of English Learners (ELs) if you have no English Learners earning an award. 
· Count the students with different languages and awards separately. For example, a student who earned Proficiency Certificates in Arabic and Somali. While it is the same student, count the student separately for each language. 
Example: 
	Award
	Language(s)**
	Number of Awards per language
	Assessment Used***
	Number of ELs earning awards

	World Language Proficiency Certificate
	Somali
	5
	MDE
	3

	World Language Proficiency Certificate
	French
	7
	AAPPL
	0

	Platinum Bilingual Seal
	Spanish 
	10
	AAPPL
	5

	Platinum Bilingual Seal
	Spanish 
	20
	AP 
	5

	Gold Bilingual Seal 
	Spanish 
	10
	AAPPL 
	5

	Gold Bilingual Seal
	French 
	10
	AAPPL
	5

	Totals
	N/A
	62
	N/A
	23


***List of assessment and abbreviations (for commonly used assessments) 
Minnesota Bilingual Seals Assessment – MDE Assessment
AVANT STAMP4S – STAMP 
AVANT WorldSpeak – WorldSpeak 
ACTFL AAPPL – AAPPL 
Advanced Placement Exams – AP 
IB DP Exams – IBDP
Notes on Multilingual Seals and awards with different levels and different languages
The Minnesota Department of Education (MDE) is collecting data on the number of students who receive awards in different languages. These students should have been separately counted and reported in the first table. Please report the numbers and languages of awards shown in the example below. If you do not have students with awards in multiple languages, you can discard this section. 
· Platinum Multilingual Seal is awarded to students who demonstrated ACTFL Advanced Low proficiency in two or more languages other than English. For example, a student demonstrated ACTFL Advanced Low proficiency in both Spanish and French. 
· Gold Multilingual Seal is awarded to students who demonstrated ACTFL Intermediate High proficiency in two or more languages other than English. For example, a student demonstrated ACTFL Intermediate High proficiency in both Somali and Arabic. 

	Awards in Multiple Languages
	Number of Awards

	Example: Platinum (Somali) and Gold (Arabic)
	1

	Example: Certificate (Spanish) and Certificate (French)
	1




Form to Request World Language Proficiency Certificates and Seals
School Name:
District Name/Number:
 School Year:
Name and Email of the person who completed this form: 
*Insert as many rows as needed. Report the information on awards in multiple languages in the following page if applicable. 
	Award
	Language(s)**
	Number of Awards per language
	Assessment Used***
	Number of ELs earning awards

	World Language Proficiency Certificate
	
	
	
	

	Platinum Bilingual Seal
	
	
	
	

	Gold Bilingual Seal 
	 
	
	
	

	Totals
	N/A
	
	N/A
	


 


Delete the following table if not needed.
	Awards in Multiple Languages
	Number of Awards

	
	

	
	

	
	


*My signature verifies the following: 
Students receiving the requested number of seals and certificates have met the requirements of Advanced-Low for platinum seals, Intermediate-High for gold seals and Intermediate-Low for world language proficiency certificates in all four modalities and that they have met the other requirements of Minnesota Statutes, section 120B.022, subdivision 1a and subdivision 1b. Link to Minnesota Statutes, section 120B.022. 
The seals and certificates requested will be used only for the students who meet the criteria and for the current academic year. 
The school will retain relevant and accurate records of students receiving seals and certificates. 
The schools will inform students about requesting the semester credit upon enrolling in a Minnesota State Colleges and Universities institution. 
Principal Name:
Principal Signature* (Electronic Signature):
Please email this form to MDE.WorldLang@state.mn.us
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