
Minnesota Nonpublic Education Council Checklist for Recognition Criteria
Directions
*For each question answered “No,” a written explanation must be submitted as an attachment. **Please indicate the document name and page number in agency materials where the evidence of criteria may be found. When submitting multiple documents, reference the document name and page number in the table below.
I. Accrediting Agency Contact Information
Accrediting Agency Name: ____________________________________________________________
Accrediting Agency Address: ______________________________________________________________________________________________
Date: ______________________
II. Basic Eligibility and Organizational and Administrative Requirements
	Recognition Criteria
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Has voluntary membership of K-12 schools
	
	
	
	

	B. Has principle purpose of accrediting K-12 schools
	
	
	
	

	C. Complies with applicable state and federal non-discrimination law 
	
	
	
	

	D. Satisfies the “separate and independent” requirement of guidelines
	
	
	
	

	E. Has qualified administrative staff and financial resources to carry out its accrediting responsibilities
	
	
	
	

	F. Has competent and knowledgeable individuals to conduct its on-site evaluations
	
	
	
	

	G. Has academic and administrative personnel on its evaluation and decision making bodies
	
	
	
	

	H. Has clear and effective controls against conflicts of interest by its board of directors, commissioners, evaluation team members, consultants, administrative staff, and other agency representatives
	
	
	
	

	I. Maintains complete and accurate record of its last two full accreditation reviews of each school including on-site evaluation team reports, school responses to on-site reports, and special reviews conducted between regular reviews, and a copy of the school’s most recent self-study
	
	
	
	

	J. Maintains complete and accurate records of all decisions regarding the accreditation of any school, including all correspondence that is significantly related to those decisions
	
	
	
	


III. Required Standards and Application
	Recognition Criteria
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Accreditation standards address the quality of the school in the following areas:
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	1. Successful student achievement in relation to the school’s mission, including consideration of course completion and graduation, standardized tests and placement in post-secondary education or employment
	
	
	
	

	2. Curricula
	
	
	
	

	3. Faculty
	
	
	
	

	4. Facilities, schools must demonstrate that all facilities are safe and routinely maintained to assure that they remain in good, effective, working order and that all legal and code requirements are met
	
	
	
	

	5. Appropriate fiscal and administrative capacity
	
	
	
	

	6. Student support services
	
	
	
	

	7. Recruiting and admissions practices
	
	
	
	

	B. Pre-accreditation standards, if offered, are related to the agencies accreditation standards and do not permit a school to hold pre-accreditation status for more than five years
	
	
	
	

	C. Requires its accredited schools to demonstrate compliance with applicable state and federal nondiscrimination law
	
	
	
	


IV. Applying Standards in Reaching an Accrediting Decision
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Evaluates whether a school maintains clear educational objectives consistent with the school’s mission
	
	
	
	

	B. Evaluates whether a school is successful in achieving its stated objectives
	
	
	
	

	C. Evaluates whether the school maintains grade-completion and graduation requirements that conform to commonly accepted standards
	
	
	
	

	D. Requires the school to prepare an in-depth self-study that includes the assessment of education quality and the school’s continuing efforts to improve educational quality
	
	
	
	

	E. Conducts on-site reviews of the school program at least once every ten years to obtain sufficient information and evidence to determine compliance with agency accreditation standards.
	
	
	
	

	F. Allows the school the opportunity to respond to the on-site review report in writing
	
	
	
	

	G. Conducts its own analysis of the self-study and supporting documentation to determine if the school complies with agency standards
	
	
	
	

	H. Provides the school with a detailed written report that assesses the school’s compliance with agency standards, including areas needing improvement, and the school’s student achievement
	
	
	
	

	I. Has effective controls against inconsistent application of the agency’s standards
	
	
	
	

	J. Accreditation decisions are based upon the agency’s published standards
	
	
	
	

	K. Has a reasonable basis for determining the information it relies upon for making accrediting decisions is accurate
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[bookmark: _GoBack]V. Monitoring and Re-evaluation of Accredited Schools
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Reevaluates the schools it accredits at regularly established intervals, not exceeding ten years
	
	
	
	


VI. Enforcement of Standards
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. When the agency’s review determines a school is not in compliance with essential standards, the agency immediately initiates adverse action against the school or requires the school to take action to bring itself into compliance with agency standards in not more than two years
	
	
	
	

	B. When a school does not bring itself into compliance within two years, the agency takes immediate adverse action unless the agency, for good cause, extends the period for achieving compliance
	
	
	
	


VII. Review of Standards
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Maintains a systematic program of review that demonstrates that the standards are adequate to evaluate the quality of the education provided by the schools it accredits
	
	
	
	

	B. Program of review is comprehensive, occurs at reasonable and regular intervals, examines each of the agency standards and the standards as a whole, and involves all the agency’s relevant constituencies in the review with an opportunity for input
	
	
	
	

	C. If the agency needs to make changes to its standards, the agency must initiate action within 12 months and complete in a reasonable time
	
	
	
	


VIII. Required Operating Policies and Procedures
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Requires the school to obtain the agency’s approval of substantive change before the agency includes the change in the scope of the school’s previous accreditation
	
	
	
	

	B. Defines substantive change as any change in the mission or objectives of the school; any change in legal status, form of control, or ownership; establishing additional campus locations offering at least 50 percent of its programs; and the establishment of distance location programs through which the school offers at least 25 percent of its programs
	
	
	
	

	C. May determine the procedures it uses to grant prior approval or substantive changes.
	
	
	
	


IX. Operating Procedures Requirements
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Maintain and make available to the public, upon request, written materials describing:
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	1. Each type of accreditation it grants
	
	
	
	

	2. Procedures schools must follow in applying for accreditation
	
	
	
	

	3. Standards and procedures used to determine whether to grant, reaffirm, reinstate, restrict, deny, revoke, terminate or take any other action related to accreditation that the agency grants
	
	
	
	

	4. Schools the agency currently accredits and the year the agency will next review or reconsider them for accreditation
	
	
	
	

	5. The names, academic and professional qualifications, and relevant employment and organizational affiliations of the members of the agency’s policy and decision-making bodies and the agency’s primary administrative staff
	
	
	
	

	B. Reviews any complaint it receives against any accredited school and takes follow-up action, as necessary, based on the results of the review; the review is in a timely, fair and equitable manner as it relates to the agency’s standards or procedures, and apply unbiased judgement to, any complaints against itself and take follow-up action, as appropriate, based on the results of its review
	
	
	
	

	C. Ensures its accredited schools accurately disclose their accreditation status publicly
	
	
	
	

	D. Provides for public correction of incorrect or misleading information that an accredited school releases about the accreditation status of the school; the contents of reports on onsite reviews; and the agency’s actions with respect to the school’s accreditation
	
	
	
	


X. Due Process Requirements
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Uses procedures that afford a school a reasonable amount of time to comply with the agency’s requests
	
	
	
	

	B. Notifies the school in writing of any adverse action and the notice describes the basis of the action
	
	
	
	

	C. Permits the school the opportunity to appeal an adverse action
	
	
	
	

	D. Notifies the school in writing of the results of its appeal and the basis for that result
	
	
	
	


XI. Other Information an Agency must provide the Minnesota Nonpublic Education Council
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. An annual report on the required template to the Minnesota Nonpublic Education Council, via the Minnesota Department of Education, including any major changes in the agency’s policies, procedures, or accreditation standards
	
	
	
	

	B. A copy, updated annually, of its directory of accredited schools
	
	
	
	

	C. A summary of the agency’s major accrediting activities during the previous year
	
	
	
	


XII. Regard for the Authority of the State of Minnesota
	Recognition Criteria 
	Yes
	No*
	Document/Page/Narrative Response**
	Visiting Team Findings

	A. Does not accredit schools that lack legal authorization under applicable Minnesota law to provide a program of education to K-12 students.
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